JOB DESCRIPTION

Post:



Futures Coordinator
Reports To:

College Leadership Team
Our belief 
RSBC believes that every blind young person should have the chance to live life without limits.

By giving young people the essential skills to take control of their life, they can unleash their true potential. 
Our success depends on our values

Underpinning all of RSBC’s work are values embedded in trust and excellence.

TRUST: Respect & accountability

ENERGY: Straight talking & constantly learning

AMBITION: Confronting reality & driving results

MOTIVATION: Vision Impaired children and young people are our No 1 priority

 we look for solutions, not problems
Primary Objectives
· To lead and coordinate Futures for RSBC’s Dorton College.
· To implement and coordinate work experience placements, or work related learning for all students.
· To deliver Futures sessions to students in 1-1 and group settings. 

· When required, provide information regarding student’s progress towards meeting their EHCP and college targets and objectives. This will involve being aware of and acting in support of each students educational and leisure programmes and activities. 
· To significantly contribute to designated element/s of the Ofsted Education Inspection Framework.

· Key Tasks and Main Duties
· Coordination of work placements/work related learning for the students in liaision with the College Leadership Team.
· To ensure all risk assessment and individual needs of students are fully met.
· Conduct initial visits to work placements and external companies to assess suitability and risk assess prior to placement.

· To ensure that all Futures related paperwork, including planning, tracking, student, staff and employer feedback is collated and reported on.

· Attend or contribute to reviews and meetings, reporting on Futures during placement at the College, in line with students’ EHCP Outcomes.
· Liaise with key staff at all partnership colleges and other related settings, to ensure individual student Futures’ needs are met and key information communicated to the wider team/s. 
· Liaise with wider team/s and advocate for students as necessary with regards to their decisions and aspirations about Futures. Support with appropriate decision making processes.
· Provide Futures reports for reviews and other documentation, including Annual Review reports.
· Liaise with students and their families to recommend potential post college employment/progress options . Accompany student(s) to visits, where appropriate. Researching/support students researching potential employers and make contact with key people.
· Liaise with wider team, to update and share all relevant paperwork to external stakeholders/employers when new providers have been confirmed e.g. profiles, risk assessments, and specialist equipment/support information.
· When work placements/ employment have been confirmed, arrange an appropriate schedule of familiarisation.
· Be responsible for promoting and safeguarding the welfare of the students and all other young people/vulnerable adults that have contact with the organisation, challenging any poor practice.

This Job Description cannot be considered to be exhaustive and other duties not included above may arise.  On the understanding that such duties are commensurate with the purpose of the job and have been identified by the post holder’s line manager and advised to the post holder, then such additional duties shall form part of the requirements of this post. This is a term time only position.
PERSON SPECIFICATION
Educational or Professional Qualifications

Essential:

· A degree or equivalent/relevant level qualification.
· Minimum of Level 2 Qualification in English and maths 
Desirable:

· SEN/VI student experience
· A nationally recognised CIAG qualification or similar

· Or a recognised teaching qualification and willingness to gain CIAG
Skills, Experience and Knowledge
Essential

1. Knowledge and understanding of the impact that vision impairment can have on emotional wellbeing and strategies to help in overcoming this. 
2. Knowledge and/or experience providing CIAG and delivering Futures sessions.
3. Knowledge of the requirements of inspection frameworks (Ofsted - Education Inspection Framework) and any other relevant legislation.
4. Demonstrable ability as a reflective practitioner with a commitment to continuous learning and development.

5. Use of IT packages that support learning and ability to provide resources in appropriate formats.

6. Knowledge and understanding of processes for student assessment, progress, evaluation and reporting of attainment. 

7. Ability to work under own initiative and as part of a wider multi-disciplinary team.   

8. Ability to think creatively and problem solve. Ability to plan, prepare and deliver learning activities ensuring individual needs are catered for.

Desirable:
1. Experience of working with vision impaired young people across the age range.  

2. Experience of working with young people with vision impairment and other learning needs and/or disabilities. 
3. Ability and willingness to drive Society vehicles, as required.
